I[MPUHATO YTBEPXIAIO

Ilemarornyeckum COBETOM 3asenyrommit MBJIOY a/c Ne 10
MBJIOY n/c Ne 10 JI.B. Tankuna
IIpotokom Ne 1 or « 30 »  aBrycra ITpuka3z Ne 108 ot «30 » aBrycra 2023r.
2023r.

IMosio:keHne 00 00meM coOpaHuu padOTHUKOB
MYHUIIUNIAJTBHOTO 0I0’KETHOT0 JOLIKOJIbHOI0 00Pa30BaTEIbHOI0 YUpeKAeHUs
aerckoro caga Ne 10 «3emckuin» r. besaropoaa

1. O01He MoJI0KeHu st

1.1. Hacrosiee nojokeHue pa3paboTaHO Il MYHHUIMIIAIBLHOTO OIOKETHOTO JOIIKOJIBHOIO
oOpa3oBaTenbHOTO yupexaeHus aerckoro cama Ne 10 «3emckumii» 1. benropoma (mamee —
Yupexnenue) B coorBeTcTBuM ¢ DenepanbHbiM 3akoHOM oT 29.12.2012 Ne 273-03 "OO6
oOpazoBanun B Poccuiickoit ®enepaunun”, VYcraBom VYupexaeHus U periaMeHTUPYET
JEeSTENIbHOCTh 00IIero coOpaHuss paOOTHUKOB YUpEXKIEHUS, SBISAIOIIETOCS MOCTOSHHO
JIEHCTBYIOIIMM KOJIJIETUAJIbHBIM OPTraHOM YIIPaBJICHUS Y UPEKICHUEM.
1.2. B cBoeli nearenbHOCTH oOIIee coOpaHue paOOTHHKOB YupexIeHus (mamee — ooOiiee
cobpanue) pykopojctByercs Koncruryuueinn Poccuiickoit ®enepanuu, Konsennueir OOH o
npaBax peOeHka, (henepanbHBIMU, PETMOHANBHBIMM M MYHUIIMIAIBHBIMH aKTaMH B 00JacTu
00pa3oBaHus ¥ COLMAILHOM 3aIUTHI, ¥ CTABOM Y UPEXKICHUS U HACTOSIIUM MTOJIOKEHUEM.
1.3. Lenbto mearenbHOCTH 00IIero coOpaHus sBIsSETCS O0IIee PYKOBOACTBO YUpexKJIEHHUEM B

COOTBECTCTBHUU C YUpCAUTCIbHbIMU, ImporpaMMHbBIMHU AOKYMCHTaMU n JIOKaJIbHBIMH

HOPMAaTHBHBIMU aKTaMH.
1.4. OGmiee coOpaHue pabOTaeT B TECHOM KOHTaKTe€ C aJAMMHMCTpAIlMedl W MHBIMH OpraHaMu
yIpaBJIeHUs Y UpexIeHUs.

2. 3aga4u o0mero codpanus padOTHHKOB

2.1. leaTenbHOCTD OOIIEr0 COOpaHUs HallPaBIeHA Ha pellIeHHe CIEAYIOUINX 3a1au:

- COJIEHCTBUE OCYIIECTBIICHUIO YIIPaBICHUECKUX (PYHKIIMIA;

- OTIpe/ieNIeHne MEePCIIeKTUBHBIX HANpaBleHUH (YHKIIMOHUPOBAHUS U Pa3BUTHSL Y UpExKICHUS,
- pelleHne BONPOCOB, CBA3aHHBIX C Pa3BUTHUEM 00pa30BaATEIBHON Cpellbl Y UpeKICHUS;

- pelleHre BOIPOCOB O HEOOXOJMMOCTH PETJIaMEHTALUHU JIOKAIbHBIMA HOPMAaTHBHBIMHM aKTaMHU
OTACJIBHBIX ACIIEKTOB ACATCIBbHOCTU quemz[eHI/m;

- IOMOIIb 3/IMUHUCTPAIIUU B pa3pabOTKe JOKAJIbHBIX HOPMATUBHBIX aKTOB Y UPEKICHHUS;
- BHECEHUE NMPEAJIOKEHUH IO BOIIPOCaM CO3JaHUs YCIOBUN AJi1 00pa30BaTEeNIbHOTO Mpoliecca U
TPYAOBOW JEATENbHOCTH, OXpaHbl >KU3HU M 3[0POBbS BOCIUTAHHUKOB M PaOOTHUKOB
VYupexnenus;
- IPUHATHE Mep IO 3alUTe YECTH, JJOCTOMHCTBA U MPO(ecCHOHANBHON pernyTanuu pabOTHUKOB
VupexeHns, MNpeaynpexaeHue MNPOTUBOIPABHOIO BMEMIATENBCTBA B HMX  TPYIOBYIO
JESATENILHOCTB;
- HaITpaBJICHUC XOJIaTaﬁCTB, IMHUCEM B Pa3IMYHBIC aIMUHHUCTPATHUBHBIC OPraHbI, 06I_HeCTBeHHI)Ie
OpraHM3aly U Ap. [0 BONPOCAM, OTHOCAIIUMCS K ONTUMHU3ALUN JEATEIBHOCTH YUpEXKICHUS,
BHECCHUC Hpejl.]'IO)KeHI/Iﬁ 0 MOOHMPEHUU pa6OTHHKOB 1 IIOBBIIICHUA KadeCTBa OKa3bIBA€MBbIX
00pa30BaTENbHBIX YCIYT.

3. Komnerenuusi o01ero coopanusi padOTHUKOB

K xommereniu OO01iero coopanusi OTHOCHTCS:



- pa3paboTKa, 00CyXJIeHHE U TMpUHATHE YcTaBa (HOBas pelakius), 0OCyKIeHHE U3MEHEHHUH,
JIOTIOJTHEHUM, BHOCHMEBIX B Y CTaB;

- pa3paboTka, OOCYXKIEHHE M MPUHATHE JOKAIbHBIX HOPMATHBHBIX AaKTOB II0 BOIPOCAM
OpraHM3aluu Tpyda B YUPEKICHMM, B TOM 4ucie KOJJIEKTUBHOIO I0roBOpa, IPaBHI
BHYTPEHHETO TPYAOBOIO PacHoOpsKa M MHBIX JIOKAIbHBIX HOPMAaTUBHBIX aKTOB YUpeKICHUS,
pErlaMeHTUPYIOLMX IIPAaBOBOE IOJIOKEHHE PAaOOTHUKOB YUPEKIECHHUS U BCEX YYAaCTHHUKOB
00pa3oBaTesbHON e TEIbHOCTH;

- o0OcyXJeHHEe U MPUHATHE OT4YeTa O CaMOOOCIENOBAHUU JEATENbHOCTH YUPEeKICHHUS,
IIporpammel pa3BuTus YUpeKICHNUS,

- IPUHATHE PELICHUH 110 BOIIPOCAM COBEPILIECHCTBOBAHUSA OPraHU3aluu TpyJa B YUpPEXKICHUU U
BBITOJIHEHUIO €IUHBIX TPeOOBaHUI 1O OOECIEYeHUI0 TEXHUKM O€30MacHOCTH, TMOXKAPHOH
0€30I1aCHOCTH, OXPaHbI TPY/1a;

- u30paHWe WICHOB KOMHCCHU II0 YPEryJHPOBAaHHUIO CIIOPOB MEXKIYy Yy4YaCTHUKaMHU
00pa30BaTeNIbHBIX OTHOIIEHUH;

- 3aCJIyILIMBAHHUE OTYETOB 3aBEAYIOIErO YUPEKIEHHUS O COCTOSHUU OXPaHbl TPY/AA, BHITIOJTHEHUU
MEpONPUATHIA IO O03/0pOBJICHUIO pabOTAOIUX U OO0YyYaIOUIMXCS, YJIYUIICHUIO YCIOBUH
00pa30BaTeNbHOTO IpoLEcca, a TaKXKe NPUHUMAEMbIX MEpax MO YCTPAHEHUIO BBISABIIEHHBIX
HE/IOCTaTKOB. - BHECEHHE MPEAJIONKEHUH YUpenauTesto Mo yiaydlleHHI0 oOpa30BaTebHOM U
(MHAHCOBO-X0341CTBEHHOM €ATEIbHOCTH; - PACCMOTPEHUE U MIPUHATHE PEIICHUH 110 BOIpOcam
COBEPLICHCTBOBAHUS COCTOSHUS TPYAOBOM IUCLUIUIMHEI B Y UPEKICHUM.

IIpaBa o61ero coopanusi paGOTHUKOB

B cootBercTBUM ¢ KOMIIETEHIIMEH, YCTAHOBICHHONW HACTOSIIUM IOJIOKEHHEM 00liee codpanue
UMeeT IpaBo:

4.1. YuacTBOBaTh B YIPABICHUU YUPEKICHUEM;

4.2. BHOCUTHh NpEASIOKEHHsI M 3asBJICHUS B ajpec YUpeauTess, OpraHoB MyHMLUNAIBHOW U
rOCYyJapCTBEHHON BJAacTH, OOLIECTBEHHBIX OPTraHU3aIMii, PYKOBOJICTBA YUPEKICHHUS TI0
COBEpPILIEHCTBOBAHUIO 00Pa30BaTEIbHOTO MPOLIECCa U MHBIM BOIIPOCAM.

4.3. IlpuHrMaTh yyacThe B 00CYK/I€HUH JIOKAJbHBIX HOPMATUBHBIX AKTOB Y UpEXKICHUS.

4.4. 3aciymmnBarh 3aBEIYIOIIETO U APYIMX YHOJHOMOUYEHHBIX JIUL] Y YPEXKIECHUS O BBIIOJIHEHNN
[TporpaMMmsl pa3BuTHs YUpekJIeHus, O pacX0J0BaHUM OIOPKETHBIX U BHEOIOJKETHBIX CPENICTB,
O BBINIOJIHEHUM COTJIAIIEHUH MO OXpaHe TpyJa, YIy4IIEHHIO YCIOBHH 00pa3oBaTeIbHOIro
mpouecca, Mepax IO YCTPAaHEHHIO BBISBIEHHBIX HEIOCTaTKOB B IPOLECCE KOHTPOJIbLHOMN
JESATEIIBHOCTH.

4.5. Kaxnaplii uneH oOuiero cobpaHusi padOOTHUKOB MMEET NpaBO: MOTpeOOBaTh 0OCYXIEHUS
o0muM coOpaHueM JIF000ro BOMPOCA, KACAIOIIErocs AEATENbHOCTH YUPEXICHHs B Ipenenax
KOMIIETEHIIMM CcOOpaHMsl, €CIM €ro MpeIokKEeHHE MOAJIEPKUT HE MEHEe OJIHOM TpeTH WIEHOB
coOpaHus; IPU HECOIJIACUM C peIIeHHeM 00Iero coOpaHusi BbICKa3aTb CBO€ MOTHBHPOBAHHOE
MHEHHE, KOTOPOE JIOJIKHO OBITh 3aHECEHO B MPOTOKOJL.

5. Opranuszanus aesiTeJIbHOCTH 0011ero coopanusi pa0OTHMKOB

5.1. O6mee cobOpanne paOOTHUKOB VYupexaceHus (jamee — oOmee coOpaHue) sBISETCS
MOCTOSTHHO JICHCTBYIONIUM, KOJIJIETHATHHBIM OPTAaHOM YIIPABJICHUS Y UPEKICHUEM.

5.2. llopsimok dopmupoBanus 001Iero coOpaHus: WieHaMHU OOIIETO COOpaHMS SBISIFOTCS BCE
paboTHUKK YupexaeHus, paboTarolye Ha yCIOBHSIX MOJTHOTO pabodyero AHS MO OCHOBHOMY
MeCTy paOOTHI B JAHHOM Y UPEIKICHUH.

5.3. Ilpeacenatens u cekpeTapb 00IIero coopaHus N30UPAIOTCS U3 WICHOB 00IIEero coOpaHus Ha
cpok He Oonee msatu JyeT. [Ipeacenarens u cekperapb OOIIETO COOpaHUSI OCYIIECTBISIOT CBOIO
JeSITeIbHOCTD Ha OOIECTBEHHBIX HayajaxX — 0€3B03ME3/IHO.

5.4. PabotHuku YupexaeHus 00s13aHbl IPUHUMATH ydacTHe B paboTe o01iero coopaHusl.



5.5. Ha 3acemanusi obmero cobpanus paGOTHUKOB YUpPEXICHHS MOTYT OBITh NMPUIJIAIICHBL: -
NPEJCTaBUTENIN OOIIECTBEHHBIX OpraHU3allMii, OPraHOB TOCYJAAPCTBCHHOW BJIACTH M MECTHOTO
CaMOYTIpaBJICHUs; - MPEJACTABUTENIN YUPEAUTENS; - POAUTENH (3aKOHHBIC IPEICTABUTEIIH)
oOyuaromuxcs. 5.6. Jluma, mpurianieHHble Ha 3aceJaHus oOmero coOpaHus, MOJIb3YIOTCS
IIPaBOM COBELIATEIBHOTO T0JIOCA, MOTYT BHOCHTH IPEJIOKEHHS W 3asBJICHUS, Y4acTBOBATH B
00CYXJIEHUH BOIIPOCOB, HAXOSIINXCS B UX KOMIICTCHIIHH.

5.7. O6miee coOpanue codupaercst o Mepe He0OXOUMOCTH, HO HE peXe OJHOTO pa3a B TO/.

5.8. Tlpencenarenp oOmero coOpaHus OOBSABISAET O JaTe MPOBEIACHUs oOIIero coOpaHus He
no3jHee yeM 3a 7 JHel 70 ero cosbiBa. O0mee coOpaHre MOKET MPOBOIAMTCS MO WHUIIMATHUBE
camMHX paOOTHHKOB. Borpocs! miist 00Cyk1eHus Ha 00I1IeM COOpaHHH BHOCSTCS YWICHAMHU OOIIEro
cobpanusi. C y4yeToM BHECEHHBIX MPEUIOKEHUH (HOPMUpPYETCs MOBECTKA 3acelaHus OOILero
coOpaHus.

5.9. Obmee coOpaHue CUYMTaeTCs MPABOMOYHBIM, €CIM HAa HEM MPUCYTCTBYeT Ooiiee uem
MIOJIOBHHA €T0 WICHOB.

5.10. Pemenue oO1rero coOpaHusi CYUTACTCS IPUHATHIM, €CJIM 32 HETO MPOT0JIOCOBAJI0 HE MEHEe
MIOJIOBUHBI TPUCYTCTBYIOMUX. BO3MOXHO 3a04HOE TOJIOCOBAHUE.

5.11. HemocpencTBEHHBIM BBITOJHEHHEM PEIICHWA 3aHUMAIOTCS OTBETCTBEHHBIC JIMIIA,
yKa3aHHbIE B IPOTOKOJE 3acelaHus oO0Imero coOpaHus. Pe3ynbTaThl JIOKIAIBIBAIOTCS HA
CJICAYIOIIEM 3aCeTaHuH.

5.12. Obmee coOpaHue HE BIIpaBe paccMaTpUBaTh W NMPUHUMATh PEIICHHUs IO BOMpOCaM, HE
OTHECEHHBIM K €r0 KOMIIETCHIIUU Y CTAaBOM Y UPEKICHHUS.

5.13. O6mee coOpaHue HEe BIPABE BHICTYIATh OT UMEHU Y UPEKICHUS.

6. OTBeTCTBEHHOCTH 00111er0 cCOOpaHus pA0OTHUKOB

6.1. O6miee coOpaHre HECET OTBETCTBEHHOCTD:

- 32 BBITMIOJIHEHUE 3aKPEIUICHHBIX 32 HUM 33/1a4;

- 3a COOTBETCTBHME IPUHHMMAEMBIX pEHIeHUN 3akoHonaTe’abcTBY Poccuiickoin ®enepanum,
MO/3aKOHHBIM HOPMATUBHBIM IPABOBHIM aKTaM, Y CTaBy Y UpeKICHUS.

- 32 KOMIIETEHTHOCTh IPUHUMAEMBIX PEIICHH.

7. Jenonpon3BoACTBO 0011ero coopanus padOTHUKOB

7.1. 3acenanus obuero coopanus oQpOpMIISIOTCS TPOTOKOIOM.

7.2. B mporokone (QHUKCHPYIOTCS: - JaTa TPOBENEHHs, - KOJMYECTBEHHOE IPHCYTCTBUE
(oTcyTcTBHE) UIeHOB o0uiero coOpanus; - npuriamenssle (PO, 10KHOCT); - TOBECTKA JTHS;
- BBICTYNAMOIIUE JUIA; - XOA OOCYKICHHS BOIPOCOB; - IPEIJIOKEHUS, PEKOMEHIAIMH W
3aMeYaHus YWIEHOB OOIIEro COOpaHus U NPUTJIAIIEHHBIX JIUI, - UTOTY FOJIOCOBAHUS; - IPUHATHE
peteHws.

7.3. IIpOTOKOJIBI OIMTUCHIBAIOTCS MIPECEeIaTeNIeM U CEKpeTapeM O0ILero coopaHus.

7.4. Hymepanusi mpoTOKOJIOB BEJETCS OT Havalla KaJe€HJapHOT o roja.

7.5. IIpoTokomnbl 00IIero coOpaHusi XpaHATCS B JleNax YUpeKIeHHUs, COTIaCHO HOMEHKJIAType
Jell.

7.6. OTBEeTCTBEHHOCTh 3a O(OpMIEHHE TPOTOKOJIOB 0Omero coOpaHus YUpekIeHUS
BO3JIaraeTcCsl Ha CEKpeTaps o0IIero coopanus.

8. 3akiaouuTe/ILHbIE MOJI0KEHUS

8.1. N3meHeHus W MOMOJIHEHWs] B HACTOSIIEE IIOJIOKEHHWE BHOCSTCSA OOIIUM COOpaHUEM H
MIPUHUMAIOTCS Ha €T0 3aCeJaHuu.

8.2. TlonoxeHue nAEWCTBYeT A0 MPUHATUS HOBOrO, IMPHUHATOTO Ha OOIIEM COOpaHUU H
YTBEP>KI€HHOTO 3aBEYIOLIUM Y UPEIKICHUS.



